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[bookmark: _GoBack]Budget Amendment Form
REQUIRED:  Please complete the following form for your UW Campus Sustainability Fund (CSF) award.

	Budget Amendment Approved:__Y / N__ Date:_______ 



Project Name: 
Project Leader: 
UW email: 

Budget Number: 

Initial Project Award:

Current Project Balance: 

Additional Funding Being Requested:


If applicable, specify the existing amount and purpose of currently unspent funds that have already been approved (‘tab’ to separate): 
	$
	Purpose:



(e)Signatures
	
Project Lead:
	
Date:

	
Budget Administrator:
	
Date:







Name and Title of Person Completing Form (if not project lead): 








Budget Amendment Guidelines


1) What is(are) the next / new step(s) in completing the project?


2) How much will the(se) additional step(s) cost?


3) What strategies/options have you explored for completing these new steps?


4) What did the alternative options you explored cost, and how were the options different?


5) Why is your chosen path to project completion the best route to completing your project relative to the available options and their respective costs? (combining answer's 1+2+3+4)


6) Is this additional project expenditure likely to be a reoccurring necessity? If so, please detail how you plan to attain financial sustainability for your project going forward.


7) Have you explored alternative funding sources? If so, please detail below.














***************************************************************************
Please save this form as “ProjectName_BA( $ amount )_Month_Year” and email it to csfproj@uw.edu
***************************************************************************
An e-mail originating directly from the Project Administrator (cc’ing relevant parties including budget admin) will be considered a signature.
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